M3PUA roPOOA HOBOCUBUPCKA

NMOCTAHOBIEHUE
ot 9 sauBapsa 2019 r. N 29

OB AAMUHUCTPATUBHOM PEINIAMEHTE NPEQOCTABJIEHUA MYHULIMMATIbHOW
ycnyrm no nPEAOCTABJIEHUO UHOOPMALIUM OB OYEPEOHOCTU
NPEOOCTABNEHNA XUIbIX MOMELWEHU MYHULIMNATNIBHOIO XXMNULWHOIO
®OHAA HA YCNOBUAX COLIMANBHOIO HAUMA

B uensx obecneyeHns 4OCTYMHOCTU M NOBbLILLEHMS KAa4ecTBa NPeAOCTaBNEHMST MyHULMNANBHOW YCnyru, B
cooTtBeTCTBUN C KunuwHbiM Kogekcom Poccuiickon depepauun, degepanbHbiM 3akoHom oT 27.07.2010 N
210-63 "O6 opraHusaumMmM MpefocTaBieHNst TOCYAAPCTBEHHbIX WM MyHWUMNanbHbIX — ycnyr", 3akoHOM
HoBocunbupckon obnactu ot 04.11.2005 N 337-0O3 "O6 yuyeTe opraHamuM MECTHOIoO caMOoyrnpaBlieHNs rpaxaaH B
KayecTBe HYXXAAKLLMXCA B XUMbIX NOMELLEHUsIX, NnpedocTaBnsemMbix B HoBocmbupckon obnactn no gorosopam
coumansHoro Hamma", noctaHosneHvem Mapum ropoga Hosocmbupcka ot 30.01.2012 N 613 "O6 yTBepxaeHUn
Mopsigka pas3paboTku WM yTBEpPXKAEHUS afMUHUCTPATMBHLIX PErfaMeHTOB MNPefoCTaBMeHUs MyHMUMNAaNbHbIX
ycnyr", pykoBoAcTBysck YcTaBom ropoga HoBocnbupcka, NnocTaHOBMSAHO:

1. YTBEepaUTb agMUHUCTPATUBHLIN  perfnameHT npefoCTaBNeHna  MyHUUMNAnbHOW  ycryrm  no
npegocTaBneHnio UHgopmaumm 06 o4vYepenHOCTM NPedoCTaBMEHUST >KUMbIX MOMELLEHUMA MYHMLMNANbHOro
XUNULLHOTO hoHAA Ha YCrOBUAX CoLMarnbHOro Hanma (NpunoxeHue).

2. MNpusHaTb yTpaTMBLUUMUK CUY:

nocrtaHoBrneHne mapun ropoga Hoeocubupcka ot 30.07.2013 N 7100 "O6 yTBEpXOEHUM
aOMUHUCTPATUBHOTO perramMeHTa npefocTaBneHnss MyHUUMNansHoOW ycryru no npeaoctaBneHnio MHopmaumm
06 ouepeAHOCTU NPeOCTaBEHNS XKUMbIX MOMELLEHUIA Ha YCMOBUSIX COLMANbHOIo Hanma";

noctaHoBneHve mapum ropoga Hosocubupcka ot 25.02.2014 N 1611 "O BHeceHMM W3MEHEHWI B
aOMUHUCTPATUBHbLIV PErfamMeHT nNpegocTaBieHnss MyHULMNAanNsHoOM ycrnyri no NpeaocTaBneHmio MHpopmauum ob
O4YepenHOCTM MPedoCTaBMIEHUS JKUMbIX MOMELLEHWIA Ha YCMOBUSIX COUMAnbHOrO Hanma, YTBEepPXOEHHbIV
nocTtaHoBreHmemM Mapum ropoga Hoeocnbupcka ot 30.07.2013 N 7100";

noctaHoBsneHme Mapumn ropoga Hosocubupcka ot 23.01.2015 N 427 "O BHECeHUM MU3MEHEHUN B
aOMUHUCTPATUBHbLIV PErfamMeHT nNpegocTaBneHnss MyHULMNansHoOM ycrnyri no NpeaocTaBneHmio MHpopmauum ob
O4YepenHOCTM MNPedoCTaBMIEHUS JKUMbIX MOMELLEHWIA Ha YCMOBUSIX COUMAnbHOrO Hamma, YTBEepPXOEHHbIV
nocTtaHoBreHmemM Mapum ropoga Hoeocmnbupcka ot 30.07.2013 N 7100";

noctaHoBneHve mapum ropoga Hosocubupcka ot 25.06.2015 N 4295 "O BHeceHMM W3MEHEHWI B
aOMUHUCTPATUBHbLIV PErfamMeHT nNpegocTaBneHnss MyHULMNansHoOM ycrnyri no NpeaocTaBneHmio MHpopmauum ob
O4YepenHOCTM MNPedoCTaBMIEHUS JKUMbIX MOMELLEHWIA Ha YCMOBUSIX COUMAnbHOrO Hanma, YTBEepPXOEHHbIV
nocTtaHoBreHmemM Mapum ropoga Hoeocmnbupcka ot 30.07.2013 N 7100";

nyHKT 14 noctaHoBneHus mapum ropoga Hosocubupcka ot 31.05.2017 N 2496 "O BHeCEHUU U3MEHEHWI B
oTAenbHble NOCTaHOBMEHMst Mapun ropoga HoBocmbupcka B cBSA3M C MpuHATMEM PedepanbHOro 3akoHa oT
28.12.2016 N 471-®3 "O BHECEHUN U3MEHEHWIN B OTAENbHbLIE 3aKoHOAATeNbHbIE akTbl Poccuiickon depepauum n
NPU3HaHUKU YTpaTUBLLUUMM CUMY OTAENbHbLIX NONOXEHUN 3aKkoHoA4AaTeNbHbIX akToB Poccuickon denepaunn’.

3. YnpaBneHuto no XunuwHbIM BonpocaM mapum ropoga Hosocubupcka pasmecTuTb NOCTaHOBEHWE Ha
odhmumanbHoM cante ropoga Hosocubupcka B MHpOpMaLMOHHO-TENEKOMMYHMKALMOHHOM ceTn "VIHTepHeT".

4. lenapTameHTy MHOPMALNOHHOM NONMUTUKMA M3puK ropoaa HoBocmnbupcka obecneunTtb onybnvkoBaHve
NOCTaHOBIEHUA.

5. KoHTpomnb 3a UCNOSIHEHWEM MOCTAHOBEHNS BO3MOXWTb Ha rMaB agMWHUCTPaUWiA paioHOB (okpyra no
parioHam) ropoga Hosocubupcka.

Map ropoga Hosocmbupcka



A.E.JIOKOTb

MpunoxeHne

K MOCTaHOBIEHMIO

Mapwun ropoga Hosocmnbupcka
o7 09.01.2019 N 29

AOMUHUCTPATUBHbLIW PEFMAMEHT
NMPEOOCTABJIEHUA MYHULIMINATIbHOW YCIYTU NO NPEQOCTABJIEHUIO _
MH®OPMALIUK OB OYEPEAQHOCTU NPEAOCTABJIEHUA XWJbIX MOMELLEHUN
MYHULIMNANBbHOIO XXUNMULWWHOIO ®OHAA HA YCNOBUAX COLUATIbHOIO HAUMA

1. O6LwmMe nonoxeHus

1.1. AOMWHUCTPATMBHBIN pErfamMeHT MNPeAOoCTaBMEHUS MYHULMNANbHOW YCNyrM no nNpeaoCTaBlEHMIO
nHdopmaumm o6 oyepefHOCTN NMPEeAOCTaBEHUS XUMbIX NMOMELLEHUA MYHULUNANbHOIO XuWnuwHoro ¢oHga Ha
YCINOBMSAX COUManbHOrO HanMa (ganee - agMVHUCTPATUBHBLIA perramMeHT) paspaboTaH B COOTBETCTBUM C
KunmwHeim  kogekcom Poccuiickon depepauun, depepanbHbiM  3akoHoMm ot 27.07.2010 N 210-¢3 "O6
opraHusaumm npegocTaBrneHus rocyaapCTBEHHbIX M MyHWUMNanbHbIX yenyr' (aanee - ®depepanbHbid 3akoH N
210-93), 3akoHom Hoocubupckon obnactu ot 04.11.2005 N 337-O3 "O6 y4eTe opraHamy MECTHOMO
CaMOynpaBreHNst rpaxaaH B KA4yecTBe HYXOALWUXCA B KUMbIX MOMELLEHUSIX, NPELOCTaBMSEMbIX B
HoBocubupckon obnactu no goroBopam CoLManbHOrO Hanmma", MoCTaHOBNEHMEM Mapuu ropoda Hosocubupcka
ot 30.01.2012 N 613 "O6 yTBepxxaeHum Nopsgka pa3paboTku U yTBEPXKAEHUS aAMUHUCTPATUBHbBIX PErNTaMeHTOB
npegocTaBneHns MyHULMNanbHbIX ycnyr".

1.2.  AOMWHWCTPATMBHBLIN  pernameHT ycTaHaBnuBaeT MNOpsSAOK W CTaHAapT NpeaocTaBneHus
MyHULMNAnNbHOW yCnyrM Mo npegocTaBneHuto uHdopmaumm 06 Oo4vepefHOCTM NPefoCTaBMEeHUs  XKWMbIX
NMOMELLEHNN MYHULIMNAnbHOMO XUNWULWHOMO POHAA Ha YCNOBUAX COLMAnbHOrO HaviMa (ganee - MyHuumnanbHas
ycniyra), B TOM u4ucCre B Q3MneKTpoHHOM opMe C ucnonb3oBaHueM hbedepanbHOM rocyaapCTBEHHOWN
NMHOPMALMOHHON cucTeMbl "EAMHBIN nopTan rocygapCTBEHHbIX U MyHUMUMNanbHbIX yenyr (pyHkumin)" (nanee -
EouHbIn nopTan rocygapCTBEHHbIX U MyHUUMNANbHLIX YCAYr) N MHHOPMaLMOHHO-TENEKOMMYHNKALMOHHON CeTu
"MiHTepHeT", ¢ cobniogeHMeM HOpM 3akoHodaTenbcTBa Poccuiicko degepaumm O 3alimMte MNepcoHarbHbIX
OaHHbIX, @ TaKke COCTaB, MOCMedoBaTeNbHOCTb M CPOKU BbINOMIHEHWUS aAMUHUCTPATUBHBIX Npoueayp,
TpeboBaHWA K MOPSAKY WUX BbIMNOMHEHWS, (POPMbl KOHTPONSA 32 UCMOMHEHNEM agMUHUCTPATUBHOIO pernameHTa,
aocynebHbin (BHecyaebHbIN) nopsaok obxamnoBaHnus pelleHud 1 genctsui (6esgenctsms) mapum ropoga
HoBocunbupcka (nanee - Mapus), NpegocTaBnAlLWen MyHULMNanbHY yCnyry, rocyaapcTBEHHOr0 aBTOHOMHOIO
yupexaeHus Hoocmbupckor obnactu  "MHOrodyHKUMOHambHbIA  LEHTP OpraHuM3aumM npefocTaBleHus
rocygapCTBEHHbIX M MyHUUMnanbHbIX ycnyr HoBocubupckon obnactn" (ganee - TAY "M®L"), a Takke ux
AOIMKHOCTHbIX NUL, MYHULUMNAMbHbIX CryXalumx, paboTHUKOB.

1.3. MyHuumnaneHas ycnyra npegocTaBnseTcs rpaxgaHam, COCTOSAWMM Ha y4yeTe B KayecTse
HY>KOAOLWUXCA B XUMbIX MNOMELLEHNsX, MNpefocTaBnsieMblXx MO [OroBopy couuanbHoro Hamma (ganee -
3aaBuUTenb).

2. CTaHAapT NpefocTaBneHusi MyHULMNANbLHOW yCIyru

2.1. HaumeHoBaHMe MyHUUMMANbLHOM YyCcnyru: npegoctaBneHve UHgopmauum o6 odepegHoCTU
NpeaoCTaBNEHUS XUIbIX MOMELLEHUN MyHULMNANbHOMO XUITULLHOMO hoHAa Ha YCroBUAX COLMAnNbHOro Hanva.

2.2. MyHuMumnanbHasi ycryra npefocTaBnseTcs OT MMEHM M3pUn agMMHUCTPaUMsIMUM PaiioHOB (OKpyra no
panoHam) ropoga Hoeocubupcka (ganee - agMMHUCTPaUMsi) MO MECTY HaxXOXOEHUs 3asiBUTENs Ha yyeTe B
KayecTBe HYXOALNXCA B XUMbIX NOMELLEHNAX, NPeaoCcTaBnsaemMbiX No AOroBOpY couManbHOro HamMa (ganee -
yyeT HYXXOAKLNXCS B XKUIMbIX NOMELLEHUSIX).

Mpoueaypa NpegoCTaBNeHUss MyHULMMATIbHOM YCIYrn OCYLLECTBNSETCS CTPYKTYPHBIMU NoApasaeneHnsiMm



agMuHUCTpaumMM - oTAenamy no XWMMLHBIM BOMPOCaM agMUHUCTpauunM (ganee - OTAEN MO JKUMWLHBLIM
Bonpocam).

Mpuem 3asBNeHns U JOKYMEHTOB AN NPeAoCTaBNeHns MyHULMNaneHOW YCryrn, B TOM YuCrie B NOpsiaKe,
ycTaHoBMneHHoM cTatben 15.1 PegepanbHoro 3akoHa N 210-93, ocywectengaetca Takke FAY "MOLL".

2.3. PesynbTaTtoM npegocTaBneHus MyHUUMNansHOW ycnyru aBnseTcs npegocrasneHne nHpopmaummn ob
ovYepeaHOCTU MNPEedoCTaBMNEHUSA XUIOTO MOMELLUEHUS MYHULMNANbHOMO XWAWUWHOrO oHAa Ha  YCrnoBUSX
coumanbHoro Hama nubo oTkas B MPedoCTaBNEHUM MYHWLMNANbHOW YCNyrM MO OCHOBAHUSAM, YKa3aHHbIM B
NyHKTE 2.12 agMUHUCTPaATUBHOIO pernameHTa.

OTkas B npegocTaBneHMUM MyHULMNANbHOM ycnyrn odopmnseTcs yBegomreHnem o6 oOTkase B
npeaocTaBneHnn MyHUUMNanbHOW Yycnyrn (ganee - yBedomrieHve o6 oOTkase), B KOTOPOM YKa3sblBaeTCH
OCHOBaHWe A5 0TKa3a.

2.4. CpoKk NpefocTaBneHns MyHUUMNanbHOW yCcrnyrn coctaBnsieT He 6onee 25 gHen co OHs permcrpaumm
3a8BneHnss O npeaocTaBneHMM UHgopMaumm 00 04YepedHOCTU MPefoCTaBfEHUA XWUMbIX MOMELLEHUN
MYHMLIMNANbHOIO XUMANLWLHOIo hoHAa Ha YCNOBUSIX COUMAnbHOro Hanmma (ganee - 3agBneHue).

2.5. lNMepeyeHb HOpMaTMBHbBIX NpPaBOBbIX akToB Poccuiickonn ®enepaunmn, HOPMaTMBHBIX MPABOBLIX aKTOB
HoBocnbupckon o6nactm u  MyHMUMNanbHbIX NPaBOBbIX aKTOB ropoda HoBocubupcka, perynupytowmx
npegocTaBrneHne MyHULMNanNbHOMW YCrAyrn, C yKasaHMeM WX pPEeKBU3UTOB U WUCTOYHUKOB oOdumumanbHOro
onybnunkoBaHus, pasmeLlLaeTcs Ha oduymnansHoOM caunte ropoga HoBocnbupcka B
MHOPMaLMOHHO-TENEKOMMYHUKaLUnoHHon cetn  "UHTtepHeT"  (http://novo-sibirsk.ru, http://HoBoCMBUpCK.pdd)
(manee - odwuumanbHeI caiT ropoga Hosocubupcka), B degepanbHOM rocygapCTBEHHONW MHEOPMALMOHHOMN
cncteme "®enepanbHbI peecTp rocygapCTBEHHbIX M MyHULMNANbHbLIX YCryr (yHKuun)" (oanee - denepanbHbIn
peectp) 1M Ha EpuHOM nopTtane rocygapcTBEHHbIX WM MyHUUMMAnbHbIX — ycnyr  (www.gosuslugi.ru,
WWW.rocycrnyru.pd).

2.6. JokymeHTbI, HeobXxoauMble ANst NPEAOCTaBNEHNS MyHULUNANbHON YCNyrn, NO4AIOTCA B MUCbMEHHOW
dopme:

Ha Byma)KHOM HocuTene NU4YHO B agMuHucTpaumio, FAY "MOL" unu noytoBbIM OTNPaBrieHNEM MO MECTY
HaxoXAeHUs agMUHUCTpaUmy;

B 9MEeKTPOHHOM dhopme nocpeactsom EAmMHOro noprana rocygapCTBEHHbIX Y MYHULMNAMbHBIX YCIYT.

Konuwu OOKYMEHTOB NPUHNMAKTCA Npn yCioBUN X 3aBepeHNA B COOTBETCTBUU C 3aKOHOOATENIbCTBOM nn6o
Nnpn OTCYTCTBUM TAKOIro 3aBepeHnd - C npeabaBiieHnemM nogJIMHHUKOB OOKYMEHTOB.

Mpu npeacrtaBneHMM AOKYMEHTOB uYepe3 EAuHbI nopTan rocygapCTBEHHbIX U MyHUUMMNANbHbIX YCIyr
OOKYMEHTbI NPeAcTaBnsoTCs B (hopMe 9MeKTPOHHbIX OKYMEHTOB, NOAMMCAHHBLIX SMEKTPOHHOW MOAMUCHI0, BUA
KOTOpOWN NpeaycMOTpeH 3akoHoaaTenbcTBoM Poccuiickon ®epeparmu.

2.7. Ons npegocTaBneHus MyHUUMNANbHOW yCnyr 3asBuTenb (NpeacTtaBuTenb 3asiBUTENS) NpeacTaBnseT
crnepyoLwme JOKYMEHTbI:

2.7.1. 3aaBneHue no obpasuy cornacHo NPUNOXeHUo 1 K agMMHUCTPATMBHOMY pErflamMeHTy.
2.7.2. [JokyMeHT, y4OCTOBEPSAIOLLMI NIMYHOCTb 3aABUTENS.

2.7.3. [oKyMeHTbl, yOOCTOBEPSIOWME JIMYHOCTb M MOATBEPXKAAOLIME MOMHOMOYMS NpeacTaBUTENS
3aaBuTens (B cnyyae ecnu c 3asiBrieHMeM obpaljaeTcs npeacTaBuUTENb 3asiBUTENS).

2.7.4. Cengetenncrea o FocyﬂapCTBeHHOIZ perncTtpaunm akToB rpaxgaHCKoro COCTOAHUA (B cny4ae
N3MEHEeHnA cbamvmmm, MMEHU, oT4eCTBa (|'|p|/| Haﬂl/l‘-ll/ll/l), MecCTa 1 gaTtbl poXgeHusa SaHBMTeﬂﬂ).

2.75. B cnyyae ecnu ana npegoctaBneHUs MyHUUMMNAnNbHOW ycnyru Heobxoguma obpaboTka
nepcoHarnbHbIX AaHHbLIX NALA, HE SBNSOLWErocs 3asBuUTeNeM, U ecrniv B COOTBETCTBUKN ¢ PeeparnbHbiM 3aKOHOM



oTr 27.07.2006 N 152-®3 "O nepcoHanbHbiX AaHHbIX" 00paboTka TaKMX NepCOHamnbHbIX OaHHbIX MOXeT
OCYLLECTBNATLCA C COMNacusi ykasaHHOro nuvua, npu obpalleHun 3a MofyYeHWEM MyHULMNAanbHOW YyCryru
3adaBuUTeNb OONONMHUTENbHO npeacTaBndeT OOKYMEeHTbl, noareepXaawlwne nonyyYyeHune cornacua ykKa3aHHOro
nvua uUnu ero 3aKOHHOro NpefcTaBuUTens Ha 06paboTKy NepcoHanbHbIX AaHHbIX YKasaHHOro nuua. [JJoKyMeHThI,
noaTBepXKAaloLWwmne nonyyYyeHne cornacusi, MoryT ObiTb MpeacTaBneHbl B (pOpMe 3MeKTPOHHOro [AOKyMeEHTa.
[encTBMe HacTosALEro NoAnyHKTa He pacrnpoCTpaHseTcs Ha Nuu, NPU3HaHHbIX GE3BECTHO OTCYTCTBYHOLMUMU, U
Ha pasbiCKMBAEMbIX §WL, MECTO HaXOXAEHMSI KOTOPbIX HE YCTAaHOBMEHO YMNONHOMOYEHHbIM deaeparbHbIM
opraHomMm WCMOMHUTENBHON BNACTM.

2.8. 3asButenb Bnpase no cobCTBEHHOM  MHMUMATMBE npeacrtaBnuTb WUHble  OOKYMEHTbl, He
npeaycMoOTpEeHHbI€ MYHKTOM 2.7 AOMUWHNCTPATUBHOIO perifnamMmeHTa, KOTopble CHUTaeT HeobxoaMMbIM NPUIIOXNTb K
3adaBJ1IEHUIO.

2.9. He ponyckaeTca TpeboBaTb OT 3asBUTENS MpeacTaBreHUss LOKYMEHTOB W MHdopMauun wnm
OCYLLECTBMNEHUA OeNCTBUNA, NPeayCMOTPEHHbIX YacTbio 1 ctatbn 7 depepanbHoro 3akoHa N 210-03, B Tom
yucne npeacTaBneHnst JOKYMEHTOB, HE YKa3aHHbIX B NMyHKTE 2.7 agMUHUCTPATUBHOIO perfiaMmeHTa.

2.10. OcHoBaHua Ang oTkasa B Npueme 3asaBreHns 1 JOKYMEHTOB OTCYTCTBYIOT.

2.11. OcHoBaHuWsA ANs NPUOCTAHOBIEHNSI NPEAOCTABNEHUSA MyHULMNANbHOW YCNyrn OTCYTCTBYIOT.

2.12. OcHOBaHuMA Ang oTkasa B NpeAoCTaBNeHUN MyHULMNANbHOW YCNyrn:

HenpeacrtaBieHne OOKYMEeHTOB, NpefyCMOTPEHHbIX MYHKTOM 2.7 aOdMUHNCTPATUBHOIO pernamMmeHTa, nn6o
npeacrtaeiieHne nx He B NOJIHOM obbewme;

npeacrtaerieHne JOKYMEHTOB, coaepiKalnx HegoCTOBEPHbIe CBeleHUA,

3asBUTENMb HE COCTOMUT Ha y4YeTe B Ka4eCTBE HYXXAAILWUXCH B XUMbIX NOMELLEHUsX, NpeocTaBnaemMbix no
[0roBopy couuansHOro Hamva.

2.13. MakcumarnbHbI CPpOK OXuAaHus 3asiBUTENS B O4epeau Mpu nogade 3asiBieHUs O NpegocTaBreHnn
MYHULMMNANbHOW YCAYrM U NpY NOMyYeHUM pesynbTaTa NpefoCTaBNEHUS MYHULMMANbHOW YCAyrn He OOSKeH
npesblwaTtb 15 MUHYT.

2.14. Cpok pernctpauuv OOKyMEHTOB ANs NpedocTaBneHnst MyHUUMnansHoM YCrnyri - oguH AeHb CO OHS
NOCTYNMNEHNA B aAMUHUCTPALNIO.

Mpu HanpaBneHnn 3asiBUTENEM 3asiBNEHUS U JOKYMEHTOB B (hOPME SIEKTPOHHBLIX [OKYMEHTOB 3asiBUTENHO
HanpaeBnsieTcs YyBeAOMIIEHME B 3NEKTPOHHOW popme, noaTBepxaawllee MorydYeHne U perucTpauio
OOKYMEHTOB.

2.15. MyHuuunanbHas ycnyra npegocraBnsieTcst 6ecnnaTtHo.

2.16. [ns nonyyeHns nHdopmarmm no Bonpocam npegocTaBreHns MyHULMNansHoM ycryri, B TOM 4Yncne o
X0[€e NpeAoCTaBneHns MyHULMNanNsHoOM ycnyru, 3assuTens obpallaeTcs:

B YCTHOM (hOpMe MNNYHO B Yackl nprema B agmuHuctpaumio, FAY "M®L" nnm no TenedoHy B COOTBETCTBUM
C pexumom paboTbl agMuHucTpaumm, FAY "MoLl";

B NMUCbMEHHOM cbopme JINYHO UK NOYTOBbLIM OTNpaB/ieHnemM B agpec agMUHUCTpaunn;

B 9MNEKTPOHHOW (hOopMe C UCMOMb30BaHUEM UHMOPMALMOHHO-TENEKOMMYHUKaLMoHHON ceTn "UHTepHeT", B
TOM uyncne Yyepes EAMHbIA nopTan rocyaapCTBEHHbLIX Y MyHULMNANbHbLIX YCIyr, B adMUHUCTpaUMIo, a Takke no
anekTpoHHon noute B MAY "MOLU" - onsa nonyyeHws uHdopmauun o Xxode nNpefoCTaBNEHUs KOHKPETHOW
MYHULMMNANbHOW YCIyrn, yKasaHHOW B KOMMIIEKCHOM 3anpoce.

lMpn ycTHom obpaweHun (NMYHO WM no TenedoHy) 3asBuTens 3a WHpopMauven no Bonpocam
NpefocTaBneHns MyHUUMNAanNbHOW YCnyrn, B TOM 4YuCfe O XOAe MpefoCTaBneHus MyHUUMNanbHOW YChyru,



crneumanuctbl agMmmHmuctpaumm, FAY "MOL" (nMyHo unu no TenedoHy) OCyLEeCTBNASAT YCTHOE MHOPMMPOBaHME
obpaTuBLLerocs 3a nHdopmaumen 3assutend. B uensax obecneyeHns KOHPUAEHLMANBHOCTN CBEAEHUN OOHUM
crneunanvcToM OOHOBPEMEHHO BeAeTcs npuem ogHoro 3assutensd. OgHOBpEMEHHOEe MHopMUpoBaHue 1 (Mnu)
npvem Osyx unm 6onee 3asBuTenen He JonyckaeTcs.

Ona uvHdopmupoBaHusa 3asButener o daMmunnum, UMeHW, oTyecTBe (MPUM HanMMuMM) M OOJDKHOCTU
crneumanucToB, MPedoCTaBnAlWNX MyHUUMNAnNbHY YyCnyry, cneumanuctbl obecnevmBaloTcs  NIUYHBbIMU
NMOEHTUMPUKALMOHHBIMU KapToYkamMn M (UNKn) HacTofbHbIMKM Tabnuukamn. B oTBeTe Ha TenedOHHbIN 3BOHOK
AorkHa cogepXatbcsa MHopmMauus o aMmmnumn, UMeHn, oT4ecTBe (NPU HanNMyYnmM) 1 OOSMKHOCTU COTPYAHUKA,
NPUHABLLErO TeNegOHHbIN 3BOHOK.

YCTHOE WHMOPMMPOBaHUE KaxXAOro obpaTmBLUErocs 3a WHopMaumen 3asiBUTENS OCYLLECTBNSETCH He
bonee 15 MyHyT. Bpems oxuaaHus B odepean npu IMYHOM nNpuemMe He JOMMKHO npesbiwaTtb 15 MuHyT. Ecnn ang
MOAroTOBKM OTBETa Ha ycTHoe obpalleHne TpebyeTtca 6onee 15 MUHYT, cneumnanucTbl, OCYLLECTBNSAIOLWME YCTHOE
MHdOpMUpPOBaHMEe, MNpednaralT 3asBUMTEN0 Ha3HauuTb Apyroe yoobHOe Anst Hero Bpemsi Afis YCTHOro
MHOpMMPOBaHMA NMOO nNpegnaratlT 3asBUTENI0 HaMpaBWUTb MUCbMEHHbLI OTBET MOCPEACTBOM MOYTOBOMO
OTNpaBneHnst NMbo B SNEKTPOHHOW popme, B TOM uucrne 4epe3 EauHbIA nopTan rocygapCTBEHHbIX W
MYHULMNAnbHbLIX YCIyT.

MNMucbMeHHOE WMHMDOPMUPOBaHNE 3asiBUTENsl OCYLLECTBNAETCA MNPV MOMy4YeHUU OT Hero MUCbMEHHOro
obpalleHnst TMYHO, NOCPEACTBOM MOYTOBOrO OTNPAaBIiEHUsl, OOpalleHUsi B 3MeKTPOHHOW dopMe, B TOM Yucre
yepe3 EguHbIN MopTan rocyaapCTBEHHbIX UM MyHMUMNANbHBIX YCyr, O MNpenocTaBfieHnM WHdopMauun no
BOMpocaMm MpedoCcTaBreHnst MyHULMMNAnbHOW YCryrM, B TOM 4YUCIe O XOAe NpenoCTaBrneHust MyHULMManbHOw
ycnyrn. ObpalleHue perncTpupyeTcs B AeHb NOCTYNMEeHNs B adMUHUCTpaLUIo.

MucbMeHHbIV OTBET MoANUCHLIBAETCS MaBOM agMUHUCTPaALNUM, COAEPXKUT dhaMununio U Homep TenedoHa
UCMONHUTENSA U BbIOAETCS 3asBUTENI0 JIMYHO WM HanpaenseTcs (C yvyeTom copMbl M cnocoba obpalueHus
3asBMTENS) MO NMOYTOBOMY afpecy, ykazaHHOMY B obpalleHuy, unm no agpecy 3neKTPOHHON NoYThbl, yKasaHHOMY
B oGpaLleHnm, unu Yyepes EAMHBIN NopTan rocy4apCTBEHHbIX U MyHULMMANbHLIX YCIyT.

OTBeT Ha obpalleHne HanpaBnseTcs 3asBUTENIO B TeYeHne 25 gHen co OHS perncTpauumn obpalleHus B
agMuHucTpaumn. B cnyvae oOpawenus 3asisutena B FTAY "MOL" ¢ 3anpocom o xoge npedocTaBrieHus
KOHKPETHOW MYHULMMANbHOW YCMNyru, yKa3aHHOM B KOMIMMEKCHOM 3anpoce, UM O FOTOBHOCTUM [OOKYMEHTOB,
SABNSAOLLMXCA pe3ynbTaToOM NPeaoCTaBfeHUs KOHKPETHOW MyHUUMNANbHOM YCNyru, yKa3aHHOW B KOMMIEKCHOM
3anpoce, NocpeacTBOM 3MEeKTPOHHOW noythl, FAY "MO®L" HanpaBnseT oTBeT 3asBUTENIO He No3aHee paboyero
OH4, cnefytoulero 3a AgHem nony4veHus FAY "M®L" ykazaHHoro 3anpoca.

MHdopmauma o mMecTe HaxoxaeHusi, rpadmke paboTbl, HOMepax CrpaBOYHbIX TenedoHOB, agpecax
9NEKTPOHHOW NOoYTbl  agmMuHucTpauun un [AY "MOL" pasmewaetca Ha MHPOPMALMOHHBLIX CTeHdax
agMUHUCTpaLMin, Ha odmumanbHoM canTe ropoga Hosocubupcka, B denepanbHOM peecTpe, Ha EguHom
noptane rocyaapCTBEHHbIX W MyHuUMNanbHbIX ycnyr (www.gosuslugi.ru, rocycnyru.pcgp). B TAY "MoLl"
nHdopmauums, Heobxoammasa Ans NPeAoCTaBNeHUs MYHULMMNANbHOW YCIyrn, B TOM YNCIE O pexume paboTbl U
agpecax cdunmanos M'AY "MOLI", cogepxutca B cektope MHPOPMUPOBAHUS U OXNOAHUSA B NomelleHusax FAY
"MoL", Ha opmumansHom cante FAY "MoL".

2.17. Tpn npepocTaBneHMM MyHUUMNANBHOW YCNyru npuem 3asBuUTENen OCYLEeCTBNSAETCHS B 3[4aHusX,
KOTOpble COOTBETCTBYHOT CaHUTApPHO-3MMOEMUONIOrMYECKUM MpaBunaM U Hopmam, OOOpyaylTCs CUCTEMOMN
KOHANLMOHMPOBAHMS BO34yXa, NpPOTMBOMNOXapPHOM cuctemon " cpeacTBamm NnoXapoTyLUeHus,
npegycmaTtpuBaloTcsa NyTu 3Bakyauumn, Mecta obLiero nonbL3oBaHus (Tyanet, rapaepob).

TeppI/ITOpVIﬂ, npunerarwwaa K 3gaHuio, oGopynyeTCH NAapKOBOYHbIMMN MeCTaMn AOnA CTOAHKK J1IErKOBOro
TpaHcnopTa. ﬂOCTyI'I 3asBuTEnen K NAapKOBOYHbLIM MECTaM ABJIAETCA OecnnaTtHbIM.

Bxog B 3gaHue odopmnsieTcs TabnmMykon, MHGOPMUPYIOLWEN O HaMMEHOBaHUW opraHa (opraHusauun),
npeaocTaBnsaLLEero MyHMuunansHyo ycnyry, obopyayetcs yCTPOMCTBOM AMs MarnoMOOUIbHbIX rPaxaaH.

MomelweHua onst npuema 3asBUTENen obopyayrTcsa naHgycamu, nudtamu, CaHUTapPHO-TEXHUYECKMMU
nomelleHmamMm (OOCTYMHbIMM AN WHBANWAOB), pPaCLIMPEHHBIMU MNpoxogamMu, MO3BOMSALWMMKM  0becneynTb
OecnpenaATCTBEHHbIM  OOCTYN  3asdABMTENEN, BKKOYas 3asiBUTENEN, UCMOMb3YIOWNX KPecna-KoMnsacku wu



cobak-NpoOBOOHUKOB.

Mecta oxugaHus B oyepean 060py£|,y|'0TCF| CTynbsAMU, KpecCellbHbIMU CEeKUNAMMWN. Y BXoga B Kaxgoe
nomMmeuleHne pasmMmellaeTca Tabnmyka c HaMMeHoBaHWeM oTaena u HOMEpPOM kabuHeTa.

MecTta onsg UHOPMUPOBAHUS 3asBUTENEN U 3anOfIHEHNA 3anpPoCcoB O NPeAoCTaBAeHnn MyHULMNansHOM
ycnyrn obopyaytoTcad MHOPMAaUMOHHBIMKM  CTeHAaMK, CTynbAMW, cTonamu (ctomkamu) u obecnedmBaroTcs
NMNCbMEHHbBIMU MPUHAAIEXHOCTAMM.

B 3maHuax, nomelleHusiX, B KOTOPbIX MpPefoCTaBnsieTcsas MyHuuunanbHas ycnyra, obecneuymBaeTcs
OOCTYMHOCTb ANs1 MHBANMAOB OOBLEKTOB B COOTBETCTBUM C 3akoHopaTenbCcTBOM Poccuitickon Pepepauumn o
coumanbHON 3alumMTe MHBaNuaoB, B TOM Yucne ¢ cobnogeHnem TpeboBanuin ctaten 15 degepanbHOro 3akoHa ot
24.11.1995 N 181-93 "O coumanbHou 3awmte nHBannaos B Poccunckon degepaumn’.

2.18. "HdopmaumoHHbIe CTeHAb! pacnonaraTcsa B JOCTYNHOM MeCcTe U cogepXar:

BblIAEPXKN N3 HOPMAaTUBHbLIX MNPaBOBbIX aKTOB, coAepXallnX HOPMbI, perynupyrwuine nedateribHoOCTb Mno
npegocTtaBlieHNo MyHI/ILl,MFIaﬂbHOIZ ycnyru;

o6pa3subl 3anoSfiHEHNs1 OOKYMEHTOB, HEOOXOAMMBbIX Afst MOSlyYeHUs MyHWUMNanbHOW YCnyrn, U KX
nepeyeHsb;

UHGOPMaLMIO O MeCcTe HaxoxgeHus, rpaduke paboTbl, HOMepax CrpaBoOYHbIX TeredoHOB, agpecax
3MEKTPOHHOM MoYTbl agMuHucTpaumm, FTAY "MOL", agpecax odumumanbHoro camta ropoga Hosocubupcka u
odmumansHoro canta M'AY "MOL", roe 3anHTepecoBaHHble nMUa MOTyT NONy4YMTb MHpopMauuo, Heobxoanmyto
ANd npegocTaBneHnus MyHULMNansHon ycnyru;

rpacduk paboTbl, HOMep KabuHeTa, B KOTOPOM MpPeaoCTaBMsieTcsa MyHuAUMnanbHas ycryra, amuniu,
MMeHa, oTyecTBa (MpU HaMMYuK) CNeLNanmncToB, OTBETCTBEHHBIX 3a NPeaoCTaBMeEHe MyHULIMNANBHON YCIyri;

TEKCT aAMWHUCTPATMUBHOIO perfiaMmeHTa ¢ NPUNOXeHNsIMU;

WHopMaLUMo O Mopsigke nogavv WM paccMoTpeHust kanobbl Ha pgencteus (besgenctene) Mapum,
npegocTaBnsolWen MyHuuunanbHyto yenyry, TAY "MOL", a Tawke uxX AOMMKHOCTHbLIX WL, MYHMUMNANbHbIX
cnyxawwmx, paboTHMKOB.

2.19. MNokasaTenammn JOCTYNHOCTU MYHULIMNAIbLHOW YCIYyrn ABNATCA:

BO3MOXXHOCTb MOJNy4YeHWs 3asBUTENEM NOMHOW M OOCTOBEPHON MHpopMaLMM O Nopsake NpefoCTaBreHNs
MYHMULMNAnbHOW YCMyru, B TOM YMCIe B 3NIEKTPOHHON hopMme;

TpaHCMOpPTHas AOCTYMNMHOCTb MECT NPEAOCTaBNEeHUS MyHULMNANbHOW YCIyIu;

obecneyeHne 68C|'Ipe|'IF|TCTBeHHOFO Ooctyna K MeCTaM npenocrtaBlieHudA MyHI/ILI,I/II'Ia.I'IbHOI;I ycnyrum
ManoMobunbHbIX rpynn rpaxgaH, BKrodasa nHeannaos, UCMOJb3YOWKMX KpeCla-KONMACKU 1 CO6aK-I'IpOBO,CI,HI/IKOB;

Hanuune GecnnaTHOM NapKOBKM TPAHCMOPTHbIX CPeacTB, B TOM uucne ¢ cobniogeHnem TtpeboBaHui
3akoHofaTtenbcTBa Poccuiickon depepalmm o coumanbHOM 3aluTe NHBANMAOB;

npegocraeneHvne 6ecnnatHo MyHULMNANbHON YCyrM U MHOPMaLMmn 0 Hel.
2.20. MNokasaTtenu kayecTBa MyHULMNANLHOW YCNyru:

ncnonHeHne obpalleHns B yCTaHOBIEHHbIE CPOKY;

cobnogeHvne nopsiaka BbIMONHEHWS aAMUHUCTPATMBHBIX Npoueayp.

3. AABMMHUCTpaTMBHbIe Npoleaypbl NpefocTaBneHus
MYHULMNaNbHOMW ycrnyru



3.1. MepeyeHb aAMUHUCTPATUBHbLIX Npoueayp
3.1.1. lNprem JOKYMEHTOB Ha NOSTyYEHME MYHULMMNANbHON yCryru.

3.1.2. PaccMmoTpeHne [OOKYMEHTOB Ha MoryyvyeHue MyHUUMNanbHOW YCryri, HanpasreHue (Bbligada)
nHcopmaumm nnbo ysegomrneHnsi ob oTkase.

3.1.3. UcnpasneHve ponyweHHbIX oneyaTok M owWnBOK B BbiAaHHbIX B pesynbTaTte npefocTaBreHus
MYHULMNANbLHON YCryru AOKYMEHTaXx.

3.2. Mprem JOKYMEHTOB Ha NMony4yeHMe MyHULMNanbHOW YCryru

3.2.1. OcHoBaHMeM Ansi Havana agMUHUCTPATUBHOW Npoueaypbl Mo NpueMy OOKYMEHTOB Ha Mony4vyeHue
MYHULMMNANLHON yCcnyrn sBnseTcs  obpalleHne 3asButens B MNUCbMEHHOW ¢opme C AOKyMeHTamMu B
COOTBETCTBMM C NMyHKTaMu 2.6, 2.7 aAMUHUCTPATUBHOIO perfiameHTa, B TOM Yucre B nopsigke, yCTaHOBIIEHHOM
cratben 15.1 ®epepanbHoro 3akoHa N 210-93.

3.2.2. CneumanncT opraHn3aumoOHHO-KOHTPONbHOrO oTAena agMMHUcTpaumm unu cneunanuct FAY "MoLl",
OCYLLECTBASOLWNA NPUEM N PETUCTPALMIO JOKYMEHTOB, B €Hb NPpMEMa AOKYMEHTOB:

yCTaHaBnumBaeT npegmver o6pau.|,eH|/|ﬂ, JINYHOCTb 3aABuUTENA, NOJTHOMOYUA NpeacTaBUTENA 3adBUTENA,

npoeepdeT nNpaBUNbHOCTb 3anOJIHEHUA 3aABEHUA U HanMn4ne NMpUunoXXeHHbIX K 3adaABlIEHUI OOKYMEHTOB,
YKa3aHHbIX B 3adBJIEHUN;

BblJaeT 3asBUTEN0 OTPbIBHYH YacTb 3asiBMIEHUS, NMOATBEPXKAAOLLYI0 NPUEM LOKYMEHTOB, - NPU JIMYHOM
obGpaLleHun.

3.2.3. Cneuunanuct TAY "MOL" 3aBepsieT 9MNeKTPOHHYHO 3asdBKYy C OTCKaHUMPOBaAHHbLIMU [OKYMEHTamu
YCUNEHHOW KBanUULMPOBAHHOM 3MEKTPOHHOW MNOAMMCLIO W HanpaBnseT ee 4Yepe3 aBTOMaTU3NPOBaHHYHO
MHpopMaUMoHHYo cuctemy "LleHTp npruemMa rocyaapCTBeHHbIX yenyr" B agMMHUCTpaumio. B cnyyae obpalenns
3asBuTENss B Mopsgke, ycTaHoBneHHom ctatben 15.1 ®depepanbHoro 3akoHa N 210-P3, 3asBneHue
coctaenseTca cneuynanuctom MAY "MOL" ¢ cobniogeHnem TpeboBaHuin ykazaHHON CTaTbu.

3.2.4. CneumanucT opraH13aLnoHHO-KOHTPOMLHOMO oTAena agMUHUCTPALIUNAL
OCYLLECTBNAET PerncTpaLmio NoCTyNUBLLNX JOKYMEHTOB;

npu nonyy4yeHnn JOKYMEHTOB NOYTOBbLIM OTNpaBiieHNEM Od)OpMJ'IFIeT N HanpaenqaeT 3adBUTEs0 pacrncky O
npnemMme gOKyMeHTOB MNO4YTOBbLIM OTrpaBiieHneM, ecrm WHOW cnocob ero nony4vyeHmna He yKka3aH 3adaBUTENeM;

npw NonyyYeHUn 3asBrneHnsl B oopMe 3NeKTPOHHOro AoKyMeHTa, MOCTYNMUBLLErO Npu obpalleHun 3asBuTens
C ucnonb3oBaHWeM EaMHOro noprana rocygapCTBEHHbIX W MyHUUMNANbHBIX YCNyr, B O€Hb perucrpauuu
HanpaBensieT 3asBATEN0 yBeOOMIeHMe, MoATBepXaalollee MoSlydYeHne 3asiBNeHusl, B 3MeKTPOHHoW dopme ¢
ucnonb3oBaHnemM EguHoro noprtana rocyqapCTBEHHbIX U MyHULMMASBHBIX YCIyT.

3.2.5. [1okyMeHTbI, NOCTYNMBLUME MPU JINYHOM OOpaLLEHUN, NOYTOBLIM OTNPABMEHNEM MK Yepe3 EQMHbIN
nopTan rocy4apCTBEHHbIX U MyHULMMAMNbHBIX YCIYr, a Takke NOCTYNUBLUNE B (hOpME SMEKTPOHHbLIX AOKYMEHTOB B
MEeXBeJOMCTBEHHYI0 aBTOMaTU3NPOBaHHYO MH(OpMaLUnoHHYo cuctemy oT FTAY "MOLL" pernctpupyroTcs B AeHb
UX NOCTYMMEHNsI B aAMUHUCTPALMIO.

3.2.6. Cneunanuct OpraHn3aunoHHO-KOHTPOJIbHOIo oTAena agMuHUcTpauun, OcyLLl,eCTBJ'IﬂPOLIJ,I/IIZ npunem
OOKYMEHTOB, B A€eHb perncrtpaunn OOKYMEHTOB nepenaet Mx cneunanucty otgena no XuUnwHbiM BOMpocam,
OTBETCTBEHHOMY 3a paCCMOTpeHne JOKYMEHTOB (p,anee - cneumnanunct no pacCMoOTpPEHUIO D,OKyMeHTOB).

3.2.7. PesynbTaToM BbINOMHEHUS agMUHUCTPaTUBHOW Npoueaypbl MO NpueMy AOKYMEHTOB Ha MnonyyeHve
MYHULMMNANLHON YCyrn ABRSEeTCS NPUEM M perncTpauns JOKYMEHTOB Ha NOMyYeHue MyHULMNansHOW YCryru.

3.2.8. CpoK BbIMOSHEHUS AAMWHUCTPATMBHOW Mpoueaypbl MO NpUeMy [OOKYMEHTOB Ha Mony4vyeHue



MYHULIMNANbBHOW YCMYTU - OJIVH [EHb.

3.3. PaccmoTpeHune AOKYyMEHTOB Ha NoslyYeHne MyHuUmMnanbHomn
ycnyru, HanpaBneHue (Bblgayva) uHcgpopmanmm
nnb6o yBeagomrneHus ob oTkase

3.3.1. OcHoBaHveM Ans Ha4vana aaMWHUCTPATMBHOW Mpoueadypbl MO PacCMOTPEHMIO AOKYMEHTOB Ha
nonyyYyeHVe MyHUUMMNANbLHOW YCryri, HanpasneHuto (Bblgade) mHdopmauun nubo ysegomneHus o6 oTkase
ABNAETCA NoCcTynrieHne JOKyMeHTOB cneunanncTty no pacCMOTPEeHU0 JOKYMEHTOB.

3.3.2. Cneumannct no pacCMOTPEHMNIO AOKYMEHTOB B TeYeHne 17 gHEN co OHsI NoMy4YeHnst JOKYMEHTOB:

npu OTCYTCTBUM OCHOBaHWI ANA OTKasa B NpedoCTaBeHnM MyHULMNAnbHOW YCRyry, yKadaHHbIX B MyHKTe
2.12 agMUHUCTPATMBHOINO perrnameHTa, OCYLIECTBNAET TMOAroTOBKY YBeAOMIeHuMss 06 o4YepedHOoCTU
NpPeAoCTaBNeHUs XUMbIX MOMELLEeHU MYHULMNANbHOMO XUMWLLHOrO ¢hoHAa Ha YCMOBUSIX coUManbHOro Haima
(nanee - yBegomneHve 06 o4yepedHOCTM) MO (POPME COrMacHO MPUIIOKEHUIO 2 K aAMUHUCTPaTUBHOMY
pernameHTy;

npun Hann4nmn OCHOBaHW Ansl OTKasa B npegoctaBiieHnn MyHI/ILI,I/II'IaJ'IbHOIZ yCcnyru, yka3aHHbIX B MYHKTE 2.12
AAMUHUCTPATUBHOIO pernamMmeHTta, OoCywecTBidAeT noaroToBKY yBeOOMIIeHUA 06 oTkase no (bopme cornacHo
NPUITOXEHUIO 3K aOMUHUCTPATUBHOMY pernamMmeHTy.

3.3.3. CneumanuncTt no pacCMOTPEHMIO AOKYMEHTOB B TeYEeHMEe ABYX OHEWN CO AHSA NOATOTOBKWU yBEAOMIIEHUS
06 ouepeaHocTn Nnbo yBegomneHus o6 0Tkase HanpaensieT ero Ha NOANUCH rMaBe agMUHUCTPaLN.

3.3.4. maBa agMMHUCTpaLMK B TeYEHWe OBYX OHEW CO OHS HamnpaBrieHUs Ha MoAnNUCb yBeLoMIeHust 06
oyepeaHocTV Nnbo yBeaomneHnsa o6 oTkase NognuckLIBaeT ero.

3.3.5. Cneunanuct no pacCMOTpPEHNKD [OOKYMEeHTOB B Te4YeHue Tpex OHenW co AHa nognucaHus
OCyLLEeCTBIIAET Bblaa4vy 3adaBUTENO yBEeOMI1€HUA 006 o4yepenHoCTUn nmbo yBegoMIIeHnsA 00 oTkasze.

B cnydyae ob6palieHunss 3asBuTENd MNOCPEACTBOM MOYTOBOro OTnpasBneHus nmbo 4vepes [AY "MoLl"
yBegomMrieHne 06 ouepegHocTM nmbo yBegomrieHve 06 oOTkase HanpaBnsieTcs 3asiBUTEN0  MOYTOBbIM
oTnpaeneHnem nudo B FTAY "M®L|" cooTBETCTBEHHO, €CMM MHOWM CNOocob ero Nony4YeHns He ykasaH 3asiBUTENeEM.
Mpn obpalleHnn 3aaBUTEnNs B 3MEKTPOHHOW hopMe C Mcnonb3oBaHvem EAnHoro noprana rocygapCTBEHHbIX U
MYHULMNAnbHbIX YCAYr 3NEKTPOHHbIM 06pa3 nognvMcaHHOro yBegomneHms ob ovepegHocTn Nnbo yBegomneHus
06 oTka3e HanpaBnsdeTcsa 3asBUTENIO C MCNONb3oBaHNeM EQnHOro noptana rocyaapCTBEHHbIX Y MyHUUMNANbHbIX

yCnyr.

3.3.6. PesynbraToM aaMWHUCTPATMBHOW MNpoUEeAypbl MO PacCMOTPEHUIO AOKYMEHTOB Ha MorydeHune
MYHMUMMANbHOW YCIyry, HanpaeneHuto (Bblgaye) uHgopmaumm nmbo yBegomrneHust o6 oOTkase sBnsAeTcs
HanpaeneHve (Bblgaya) 3asBUTEN0 yBeAoMeHNns 06 odyepegHocTu nNubo yBeaoMneHns ob oTkase.

3.3.7. CpoK BbIMOMHEHNS aAMWHUCTPATUBHON MpoUeaypbl MO PACCMOTPEHUIO [JOKYMEHTOB Ha MonyyeHue
MYHULMNAnbHOW yCrnyru, HanpasneHuto (Belgave) MHhopMaumm nmbo yBegomMneHns ob otkase - 24 gHs.

3.4. cnpaBneHue AoNyLEHHbIX ONe4YaToK U OWMNGOK B BbIAAHHbIX
B pe3ynbTaTe NnpeaocTaBneHnss MyHULUNanbHON yCnyru AOKyMeHTax

3.4.1. OcHoBaHveM ONns Havyana aaMUHUCTPATMBHOM Npoleaypbl Mo UCMPaBMeHWIo AOMNYLEHHbIX OnevyaTok
M ownboKk B BblgaHHbIX B pe3ynbTaTte NpeaoCTaBMeHNss MYHULUMMANbHOW YCRyrM [OOKyMeHTax siBRsieTcs
obpallieHe 3asBUTeNs o6 WCnpaBneHuy AOMyLEHHbIX ornevyaTtok U owuGoK B agMUHMUCTPaLUMIo, NoJaHHoe B
NMUCbMEHHOI hbopMe OAHUM U3 Croco6oB, NPEAYCMOTPEHHBIX MYHKTOM 2.6 aAMUHUCTPATMBHOMO pernameHTa.

3.4.2. O6palleHure 3asBUTENA 06 UCMpaBNEHUM OOMYLLUEHHbIX ONeYaToK M OLINMGOK perucTpupyeTcs B AeHb
€ro MoCTynsieHnsl B agMVHUCTPaUMIo U nepeaaeTcsi cneumanvcTy agMUHUCTpauum.

3.4.3. Cneumannct agMMHUCTpaLMKN B TeYeHMe CeEMU OHEN CO OHSA pernctpauun obpalleHus 3assutenst oo
ncnpaBneHMn [OMyLLEHHbIX OneyaTtok wunM ownboKk NpoBepsieT BblgaHHble B pe3ynbTaTe npefocTaBrieHus



MYHULMNANbHOW YCINyrM OOKYMEHTbl Ha NpegMeT Hanvums B HMX onevaTok unu owmnbok u obecnedvBaeT wx
3aMeHy (BHECEHMe B HUX M3MEHeHWI) NGO HanpasnsieT 3asBUTENO MOANUCAHHOE [faBoN aAMMHUCTPaLUK
yBeoMreHre o6 OTCYyTCTBMU ONeYaTok M OWMBOK B BblaHHbIX B pe3ynbTate npefocTaBneHus MyHULMNansHomn
yCrnyru OOKyMeHTax.

3.4.4. Pe3ynbTaToM aAMUHUCTPATMBHOW Npoueaypbl Mo UCMPaBeHN0 AOMYLEHHbIX ONevYaTok U owWnboK B
BblJaHHbIX B pe3ynbTaTe NpeaocTaBneHnus MyHUUMNanbHON ycnyrn OKyMeHTax SBNAeTcs 3aMeHa Bbl4aHHbIX B
pesynbTate MpegocTaBneHns MyHUUMNAnsHOW YCMAyrM [OOKYMEHTOB (BHECEHME B HWUX U3MeHeHun) nnbo
HanpaBneHve yBeoMIeHnst 06 OTCYTCTBMM OMeYaTok U OWnbOK B BblAaHHbIX B pe3ynbTaTte npeaocTaBreHus
MYHWULMNAnbHOW YCNyrn AOKyMeHTax.

3.4.5. Cpok agMvHUCTpaTMBHOW MpoLeaypbl MO MCNPaBMeHWo AOMYLUEHHbIX OMnevYaTok U ownbok B
BblAaHHbIX B pe3ynbTaTe npefoCTaBneHns MyHMUmMnanbHOM yCnyrm LOKYMEHTaXx - BOCEMb AHEN.

4. q)Oprl KOHTpOsA 3a uCnosiHeHNemMm
AAMUHUCTPATUBHOIO pernamMmeHTa

4.1. KoHTponb 3a npegocTaBfeHWEM MyHUUMMNANbHOM YCRyrn OCyLlecTBnsieTcsa B ¢hopme TeKyliero
KOHTpons 3a cobniogeHnemMm U UCMOMHEHMEM cneunanuctaMmym agMUHUCTPaLUMW, OTBETCTBEHHbIMKM 3a
npegocTaBsneHve MyHULMNanbHOW yCrnyr, nocrneaoBaTensHOCTU agMUHUCTPATUBHBIX AEACTBUI, onpeaeneHHbIX
aAMWHUCTPaATMBHbIMWU MpoLeaypaMu Mo NpefocTaBNeHno MyHULUNANbHOM YCNyru, nnaHoBbIX U BHEMMaHOBbIX
NpoBEpPOK MOMHOTLI N KaYecTBa NpeocTaBNeHNs MyHUUUNANbHON yCnyru.

4.2. Tekywun KOHTpPoONb 3a cobniogeHneM W UCNOMHEHMEM cneuwanucTamyv  agMUHUCTpaLmuM,
OTBETCTBEHHbIMW 33 MpPeAoCTaBneHMe MYHULMNANbLHOW YCnyry, nocneaoBaTeNibHOCTU  aAMUHUCTPAaTUBHbIX
OEVCTBUI, ONpeaeneHHbiX agMUHUCTPaTUBHBIMW MpoLeaypaMy No nNpefocTaBleHnio MyHULMNANbHOW YCNyrn, 1
MPpUHATMEM B XO4€ MpedoCTaBfeHNst MYHUUMMANbHOW  YCIyrM  PELUEHUA  OCYLLECTBASIETCA  [TaBOW
aAMWHUCTPaUMK, HavdarnbHUKOM oTAena no XUnuLLHbLIM Bonpocam.

4.3. KOHTpOJ‘Ib 3a MOMHOTON U KayeCTBOM npepnoctaBiieHnsa MyHI/ILI,I/II'IaJ'IbHOI7I ycnyrn BKIro4aeT B cebs
nposegeHne nnaHoBbiX WU BHEMNJIAHOBbLIX MPOBEPOK C UENblo BbIABIIEHNA N YyCTpaHeHUdA HapymeHw?l npas
3asaBuUTENEN N NpuHATUE MEP NO YCTPaHEHUK COOTBETCTBYHOLLUMNX HapyLueHM|7|.

4.4. Ina npoBeAeHWs NPOBEPKN NOMHOThLI U KayecTBa NpeaoCcTaBneHus MyHUUUnanbHON yCnyrn co3gaeTcs
KOMUCCHUS, COCTaB KOTOPOW YTBEPXAaeTCA NPUKa3oM rnasbl agMUHUCTPaLU.

MeproanyHOCTL MpoBeAEeHUs MPOBEPOK HOCWUT MMaHOBbIN XapakTep (OCYLUEeCTBMASETCA Ha OCHOBaHWMU
NoMyro4oBbIX MW FOAOBbLIX NIaHOB paboThbl) M BHEMMAHOBLIV XapakTep (Mo KOHKPETHOMY 06paLLeHuIo).

Pe3yJ'IbTaTbI NPOBEPKN 0(b0pMﬂ$|l0TCF| B Bnae aKta, B KOTOPOM OTMeYaloTCA BblABJIEHHbIE HEOOCTATKN WU
YKa3bIBaklOTCA NpeanoxXeHna 00 unx YCTpaHEHUN.

AKT nognucbiBaeTcsi BCEMU YneHaMm KOMUCCUN.

4.5. Mo pesynbTataM KOHTPOMsS B Cry4ae BbISBMEHWUS HapyLleHWN NpaB 3adABUTENEn BMHOBHbIE NMua
npusnekarwTcs K AUCUMNIMHAPHOW OTBETCTBEHHOCTM B COOTBETCTBMM C 3aKoHOAATeNbCTBOM Poccuinckon
depepauyun.

5. NlocynebHbin (BHecyaeOHbIN) NopsAAoK 06XkanoBaHUA 3asBUTENeM
peweHun n gencTBumn (6es3nencTBUA) MIPUKN, NpeaOCTaBNAOLEN
MyHuUuMnanesHyto ycnyry, FAY "M®L", a Takke UX JOMKHOCTHbIX

Ny, MyHULUNanbHbIX CRyXalwmx, paboTHUKOB

5.1. BasButenbs uMeeT npaBo obxanoBaTb pelweHusa W gdencteua  (besgencteve)  Mapuu,
npeaocTaBnsalowWwen MyHULMNanbHy yCnyry, AOMMKHOCTHOrO nuua Mapum nnbo MyHMUMNAnbHOrO CryXallero,
FAY "MoLl", paboTtHuka FAY "MOL", npuHATble (OCywlecTBNsAeMble) B Xo4e NpeAoCTaBeHns MyHULUNAnbHOM
ycnyru, B gocygebHom (BHecyaebHOM) nopsiake.

5.2. XXano6a moxeT GbITb NO4aHa B cnegyowme CTPYKTypHblE nogpasgeneHns Mapum, opraHmsanmm nnbo



CrieayoLmMM YNoTHOMOYEHHBIM Ha PACCMOTPEHUE Xanobbl nuuam:

Xanoba Ha pelleHve u gencTeus (Oe3gencTeue) Mapum nogaetcs Mapy ropoga Hoeocubupcka (nanee -
M3p), 3aMeCTUTENO0 M3pa - HayanbHUKY AenapTamMeHTa CTPOUTENLCTBA U apXUTEKTYPbl M3pUu;

xanoba Ha peweHus N pgencteusa (6e3gencTBue) 3amecTUTens Mapa - HavanbHUKa genaptameHTa
CTPOUTENLCTBA U apXUTEKTYPbl M3PUKN NOSAETCHA M3IPY;

xarnoba Ha pelueHus u geiicteus (6e3geiicTBue) rmaebl agMUHUCTPALMM NOOAETCA M3Ipy;

Xanoba Ha pelleHus n gencteus (besgenctene) MyHMLUNAnNbHbIX CRyXalMx agMUHUCTpauun nogaeTcs
rnaese agMnHUCTpaunu;

Xanoba Ha peweHust u gencteuna (6esgencrene) pabotHunka M'AY "MOL" nopaetcsa pykoBogutenio M'AY
"MoLL". Y)Kanoba Ha peweHusa n gencteus (6esgenctane) F'AY "MOL" nogaetca yupegutenio FAY "MOLU" nnn
OOMKHOCTHOMY NULy, YNOMHOMOYEHHOMY HOpMaTUBHbBIM NPaBoOBbIM akToM HoBocnbupckon obnacTu.

5.3. VMiHdopmupoBaHne 3asBuTenen O nopsigke nogayv M pacCMOTPeHWUs xanobbl, B TOM uucne ¢
ncnons3oBaHmeMm EgnHoro noptana rocyaapCTBEHHbIX Y MyHULMMAAnNbHbIX YCNYr, OCYLECTBNAETCA NocpeacTBOM
pasMeLlleHns COooTBeTCTByOWeENn WHdopMaumm Ha MHAOPMAaLMOHHBLIX CTeHOax B MecTax npefocTaBreHus
MyHULMNAanNsLHOM ycnyru, Ha oduumansHoMm cante ropoga Hosocnbupcka, EguHoM noptane rocyaapCTBEHHbIX U
MyHUUMMAnNbHbLIX YCNyr, a Takke B YCTHOM M MNUCbMEHHOW opmMe no 3anpocam 3asBuTenenm B Xode
nNpedocTaBneHnss MyHUUMNAnbHOM YCMAYrn CTPYKTYPHbIMW MOApasAeneHusMyn Mapuu, npegocTaBnsiowymm
MyHuumMnanbHyto ycnyry, FAY "MoL".

5.4. lepevyeHb HOPMATMBHLIX MPAaBOBbLIX aKTOB, Perynupylowmnx nopsgok gocyaebHoro (BHecygebHoro)
obanoBaHusa 3asiBUTENEM pelleHun n aencteui (6e3gencTsms) Mapuv, NpeaocTaBnsalowWwen MyHULMNANbHYHO
yenyry, FAY "MOLL", a Takke ux OMKHOCTHBIX N, MyHULMNANbHBIX CAyXalmux, paboTHUKOB:

depepanbHbivi 3akoH N 210-03;

nocTtaHoBneHne Mapum ropoga Hosocubupcka ot 25.06.2018 N 2280 "O MonoxeHun o6 ocobeHHOCTSIX
nogaym M paccMOTpeHust xanob Ha peweHus n genctBus (besgencreve) mapum ropoga Hosocmbupcka,
NpeoCTaBnAOWEN MyHAUMNANBHYIO (rOCY4apCTBEHHY) YCryry, U €e [AOMKHOCTHbIX NUL, MYHMUMNanbHbIX
crnyXawux, a Takke Ha peleHus n gencreus (besgencreme) MHOrO(YHKLMOHANBHOMO LieHTpa NpegocTaBneHns
rocygapCTBEHHbIX U MyHULMMANbHLIX YCryr u ero paboTHUKOB".

5.5. MiHdbopmaLms, coaepxallasca B HacTodLLeM pasaene, NoAnexuT pasMellieHnio Ha EqnHom noprane
rocyapCTBEHHbIX U MyHULMMANbHbLIX YCIyT.

[MpunoxeHwne 1

K aQMUHUCTPaTUBHOMY pernameHTy
npefocTaBneHns MyHULMNanbHOW yCnyru
Nno NpeaocTaBneHnto MHpopmauumn ob
04YepeaHOCTM NpeaoCTaBNeHNs XKUMbIX
NOMeLLEHWNI MYHULMMATBbHOIO XXMUULLHOTO
doHAa Ha ycnoBmax coumarnbHOro Hanma

OBPAS3EL
3asiBNeHns 0 NpegocTaBneHnn nHopmMalmm o6 o4epeaHoCcTm
npegocTaBneHns XurbiX NOMELLEHUA MyHULIMNANbLHOIo
XUNULLHOTo hoHAAa Ha YCMOBUSX COLManbHOro Hamma

I'slaBe aIMMHMCTpPAaLUN
paroHa




(oxpyra 1o payoHam) Topoza
Horocubupcka

(baMmvsa, WHULIMATIE)
’
(®.11.0. (ODpm HaIMuMM) =BasaABUTEJIS)
IpoXMBapIllero IO alpecy:

(MOYTOBEIN aIpecC 3asaBUTEJH)

KOHTAKTHEM TejiedoH :

B3AABRJIEHVE
O HNpenoCTaBJIeHUM MHOoOpMaLMM OO0 OUepelHOCTM INPeloCTaBJIeHUS
KMUJIBIX TIOMEMEHUN MYyHMUIUIAJIBHOTO XUJIUIHOTO
boHIOa Ha YCJOBMSAX COLMAJIBHOTO HalMa

[lpomy npenocTaeBuTb MHOOpMaUMoO OO OUEePEeIHOCTM MNPeNOCTaBJIEHMS  XMJIEIX
[IOMEUEeHN MYHULMIAJIbHOTO XUJIMIHOTO (QOHIAa Ha YCJOBMAX COLMaJIbHOTO HaMMa.

llaconopT cepun

N BEIOAH

, IOaTa BHIOAYN

CocTaB ceMbuU:

N n/n damunus, uMsl, OTYECTBO (I'Ipl/l HanVIHIAVI) CteneHb poacTtea no ,El,aTa poXaoeHua
OTHOLUEHUIO K 3adABUTETTIO
1 3 4
AIpec MecTa XUTeJIbCTBa (C ykKas3aHMEM MHIEKCa) :
Vudopmaumsa o6 mM3MeHeHuM QamMmimu, VMEeHM, OTduecTBa (IpM HalIMuuMuM), MecTa U
OaTe POXIOEHMSA 3agBUTENA
[IPpUIIOXEHNA ¢
" ” 20 il

(mognmce 3agBUTEIIS)

(MHMLMAJE, baMuUIIus)

MNpunoxeHwne 2

K a4MVHUCTPATMBHOMY pernameHTy
NpegocTaBNeHUs MyHULMNANbHOW yCryrn
no npegocTaBneHno nHgopmaumm ob
04YepeaHOCTU NpeaoCTaBNEeHNS XUMbIX
NoMeLLeHUIA MyHULMNAMNBHOMO XUMULLHOIO
doHAa Ha yCcnoBuMsaX coumanbHOro HariMa

YBEOOMINEHWNE

06 o4yepenHOCTU NpPeoCTaBMNEeHUS XKUIbIX MOMELLEHUA MyHULMNANbHOMO

PexBUBUTEH OJlaHKA aIMUHUC Tpaunum

XUMNULWHOIo poHAa Ha YCnoBUSX coumarnbHOro Hanma

paroHa (okpyTra IO paMoHaM) (pamMmymsa, wmMs, OTUECTBO (IPM HaJIUUUM)



ropona HoBocubupcka

3a9BUTEJIS)

(IOYTOBEM azpec)

YBEIOOMJIEHV/E
00 OUepenHOCTM NPEeNOCTaBJIEHUS XWUJIEIX IIOMEUEeHUM MYyHMLMUIIaJIbHOIT'O
KUIIMIMHOTO GOHIA Ha YCJOBMSAX COLUMAJIBHOTO HalMa

CooBbmaem Bam, dYTO Bl OBUIM NPMHATEL Ha YydYeT TIpaxdaH B KadecTBe
HyXOaoMMXCs B XUJBIX I[IOMENEHMSIX, [IPelOCTaBJIsIEeMEIX 10 IOTOBOPaM COLMaJIbHOT'O
HaliMa B aIMMHUCTPaLUM ropona Hoeocubupcka,
Ha OCHOBAaHMMU aIMMHMCTPauun
roponma Hosocmbupcka oOT N

<F>

T';mapa angMMHMCTPALUN

(mommmce) (MHVLMAaJE, GaMuiInsa)
[IpumMeuaHmsa: <*> - B Cjlydae [NPOXOXIOEHUsS IepeperncTpaumu ykKasbBaeTCsa TaTa
IPOXOXIEHUS 3agBUTEJIEM nepeperucTpauun 128 YUYEeTHEM HOMep

3a4dBUTEJIA B oOodUepeIlIn.

JICIIOJIHUTEeJb
Homep TenepoHa

MpunoxeHwne 3

K aAMUHUCTPATUBHOMY pernamMmeHTy
npeaocTaBneHns MyHUUMnansHON yCnyru
no NpefocTaBneHunto nHpopmMaummn o6
0o4YepefHOCTU NPefoCTaBEHNS XUIbIX
NOMELLEHUIA MYHULMMANBHOTO XUIULLHOMO
doHAa Ha yCnoBUSIX COLMAnbLHOro Hama

YBEOOMNEHUE
00 oTKa3se B nNpedocTaBreHnn nHdopmauumn ob o4yepegHOCTU
NpPefoCTaBNEHUS XMUITbIX MOMELLEHNN MyHULMNANBHOMO XXUITULLIHOMO
¢oHAa Ha ycnoBmusax counarnbHOro Hamma

PexBM3UTE OJlaHKA aIMMHUCTPALNUN
payoHa (okpyTa IO paloHaM) (bammnms, mMs, OTUECTBO (IPM HaJIUUUM)
ropozna Horsocubupcka

3a9BUTEIIS)

(mMoYTOBHEIM anpec)

YBEIOMJIEHVE
o6 oTKa3e B NpeloCTabJIeHUM MHOoOpMaLuM OO0 OuepelHOCTU
NIpenoCTaBJIeHMA XMUJIEIX [IOMEleHU) MyHMLMIAJIbHOT'O XUJIMITHOIT'O
boHOma Ha YCJIOBMSAX COLMAJIbHOT'O HalMa

Ha Bame 3asaBJIeHKE o npenocTaBjieHMy uHOOpMalLMM 00 OUepemHOCTHU
NPenOCTaBJIEHUS XUJIBIX I[IOMEUEHMY MYHUUMIIAJbHOT'O XUJIMIHOTO QOHIa Ha YCJIOBUSAX
colMaJIbHOT'O HalMMma coobumaeMm cienymoiee .

BaM OTKaszaHO B NPEeNOCTAaBJIEHUM MYyHMLMIIAJIBLHOM YCJIYyIM B CBSA3U C

(yxas3eBaeTcsa OCHOBAHME IJjig OTKa3a B IPEeNOCTaBJIEHUM MYyHUUUINIAJLHOM YCIIyTM)



I'staBa aIOMMHUC Tpaumum

(mommnmce) (MHMUMAaJE, GaMmuinsa)

JIcrioJIHUTEeJib
Homep TenedoHa
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